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How to Register a Team

A If you previously registered your team on
RegisterASB 2 dz FANRG YSSR (2 |
02 dzasS 2yS 2F @2dzNJ SEA &l
ONKIIUS F yS¢g GSIYd LT &:
team, please continue with the next page.

A If you want to use one of your existing teams, and
the members on the team, skip to page 16.
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How to Register a Team

Before proceeding to the stepy-step instructions please read the following
information so that you have all the information you need to create your team
and add the members to the team.

1.

Determine which local ASA has jurisdiction over your registration. Use the
following page on the ASA website to locate your association:
http://www.asasoftball.com/about/reqgister.aspAdjust your profile if
needed.

Once you_have your profile on_ RegisterASA, and are in the correct
FaaZ2OAlluUAZ2yYy 2 SyadzNb uKFEG ez2dz | aa
Il RYAYAAQUNIU2NE AY €2dzNJ LINRPFTALE S L
C2NJ SOSNE YSYOSNJ UKIFG @2dz FRR G2
name, last name, ZIP code and date of birth. This information is used to
locate existing profiles on RegisterASA as well as to create new profiles.

If required by your local association, you may also need birth certificates anc
background check consent forms.

LT é2dz aSf SO0 GKS LK2G02 L5 OFNR 2L
or GIF format for uploading into the system.

A
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=
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a
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http://www.asasoftball.com/about/register.asp

How to Register a Team

Once you have obtained all of the required information proceed to your
Homeplate and continue with the following instructions to register your team
and submit your registration for approval. After you submit your registration
OFKAOK Aa GKS LINRPOS&aa 2F ONBIFGAYy
R20dzySy il aAzy G2 GKS atleélofS G2¢
forget to include a copy of the invoice when you mail your payment.

After you mail your payment please allowr3usiness days for processing.
Once your commissioner has received payment and approves your
registration the ASA national office will print and ship the ID cards to you. Thi
IS usually done one business day after your registration is approved. Check
GKS {0F(dza O2f dzYy dzyRSNJ 22dzNJ daé ¢
After approval you can print your roster and insurance certificate.
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Starting new this year?
How to Register a New Team

AL (g

HomePlate Indnaduals

Personal Steps

ACE ID Card Notice: All ACE almd d Check participants, please verify that the mailing address on your profile is
correct prior to our ACE or Background Check.
# Requrement Status Purchase Purchase Status Expre Date

TP (RO .. T [ [N PN TR | | W I S | P A A A e i a

/| £t A01 GKS Ga!'RR bSg ¢S
on yourHomeplate
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HomePlate Individuals Leagues Tournaments  Ordersiinveices  Profile FAQGQ — Submi

Add New Team

Players Information

Your Role on Team E Team Administrator [Headcoach [Icoach [ other
Team Mame

Season 2012 YEEFE =

Community /HomeTown

Registration Type Individual Registration = I é- é 7\ 3 y é 2 dZN\ﬁ S
ren e Voun[2]- I RYAYAadNF G2 NE

Division - Select a Division |z| *

Caestcnton ~Select a Classiication- 5] - Administrators can create invoice
stte Odahoma : and submit teams for approval.
Assodation CT - Connecticut ASA =

(NOTE: A team can have only one Team

Group N/A - NIA [=]= .
I Administrator.)
League MIA |Z| *
Registration Option -- Select a Registration Option - |Z| *
Website

Select all the required data on thi
e F2NXY YR 0KSyYy O
' button to create your new team.

| |

Add Toam ] Cancol
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Adding a Member

LogOut(dli

Teams

To start adding
members to your

For Example

Status : Pending
Issues : Yes

Roster Type: Standard 4 A <
Invoice Number:None us I Y 2 O f 7\ {
Player Count By Association: Hover Mouse Here

Team Members Information

Background Consent Form for Resients of CA, MN, NY, & OK Background Con

Unselect al on the page | | Refresh Gnd :

Select Al Unselect Al Select al on the page

#  Person Name Role DOB Status Status Date Inv BG Status ' BG Date ACE
@ 33354< Devin Loehrs Team 10/1/1920 Pendng ot
: S Admin Started
(] 15795¢ Lon Coleman Test Player 12/3/1991 Pendng

£ m
Page 1 of 1 (2 tems) [1]
@ Create Fiker

I

MoveTeam
Generate Invoice Preview

ACE Date  Photo Issue CP!




Adding a Member

L st —

HomePlate Individuals eagues  Tournaments Ord

Member ID # DOB

157959 12/3/1991 m

- 0OR --

Search for an individual

by filling out one of the
two options and clicking
0KS a{ dzo

FirstMame LastName Zip Date of Birth
Lori Coleman test 73111 12/3M1991

Note: Scroll the Grid to the Right for ACE and Background Check Information.

Drag a column header here to group by that column

Select ‘ Photo ‘ PersonID ‘ First Name ‘ Last Name ‘ Association | City ‘ State ‘ BG Status ‘ Chi

| I I | | | I |

Fik 157959  Lori Coleman Test CT - Connecticut ASA Oklahoma City ~ Oklahoma

« m | b

If the member is not listed on the search results then please click the ADDNEW button below to add new member.

Add New

After you click Submit above, if a match is found you ¢
Oft A0l GKS a! RR aSYoSNE

name below to add the member to your team.



Adding a Member

If the member you searched for is not found, a new profilg page
s gAtt FFLIWISFNIIIYR &2dzQff ySSR
" to the team.

HomePlate Ind

Individuals

—— w |f the member you searched for is not one of the members in t
I 1N R 0St2¢9g Of AO] GKS ' RR bSyg
~OR-
s PLT e2dz 1y2¢ ﬁKrG_GKS_LBNﬁzy
e alreagiy registere,d (either this year or in a previous year) Qle,as
Drag a column header here to gr 2001 A y uKS YSYO0OSNXa O2 NNBS OUu
LTI a new profile.

1[I

Y K you create a new profile for a person that is already registerec
' the current season you will be charged another registration fee.
Page 1 of 1 (1 items) |< | [1] |~ _

W Create Fitter _

If the member is not listed on the search results then please click the ADDNEW buttoff5e add new member.

Add New
9
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STE AKX * ok BET & & %

i

HomePlate Individuals Leagues  Tournaments Orders/Invoices Profile FAQ Submit Help Ticket LogOut(dloehr...)

Add New Member  See member's history m Search Players

Member ID:

Fill out the
Team Name: For Example A y‘ R A @ A ﬁ q Faoto

and information

Bk Player (7] Team Administrator | Head Coach | coach [ Scorekeeper
ole

Browse. ..
1 other orov
First Name Middle Name Last Name
Name Lori ’ Coleman Test * Email zzLoriAColeman@hotmail.com
Address 6401 West... - Confirm Email ~ zzLoriAColeman@hotmail.com
City Oklahoma City 25 State | Oklahoma [=]= zp | 73111 Date of Birth 12/3/1991 MM/DD/YYYY
- Phone 405-425-3414
Notes Gender 'Female ] =
Y Drivers License

hyOS 82dz KIF@S GeLISR Fftf 2F (GKS Ay

button. If you would like to add more members to this same team then click t

G! RR 42 G4SIFY 3 ' RR ySé YSYOSNE 0 dz
where you search for existing members. 10




The Team Page

Teams

For Example MoveTeam

Status : Pending Generate Invoice Preview
Issues : Yes

Roster Type: Standard
Invoice Number:None

Player Count By Association: Hover Mouse Here Team ID : 51412

Team Members Information

Background Consent Form for Residents of CA, MN, NY, & OK Background Consent Form for Al Other States

members to the team,

Select Al JVUnseIecIAl 1 Select al on the page Unselect al on the page l Refresh Gnd l Of 7\ O 1_ U K S

_ # Personr Name Role DOB Status _ Status Date. Inv | BG Status | BG Date
@ [ | 33354 Devn Loehrs A 10/1/1920  Pendng P [ Yes
@ L[] | 15795¢ Lori Coleman Test Player 12/3/1991 Pending
‘
Page 1 of 1 (2 tems) [1] The memberS have beeﬂ
© Create Fiter added to the team page, a

v1.02 Rev 2012.0; seen above



g Issues : Yes 3 .
Roster Type: Standard Upgrade to Championship C I I C k th e

o

The Team Page

As the final step,

nvoice Number:None

N A Vd
Player Count By Association: Hover Mouse Here d D S Y' S N J_ U m

Team Members Information t N ‘:S @ A S é
to submit your
registration.

Backaground Consent Form for Resxdents of CA, MN, NY, & OK

| Select Al | | Unselect Al || Select al on the page | Unselect 3

# | Person Name Role ' DoB Status  Status Date Inv  BGStatus BGDate | ACE ACE Date = Photo  Issue CP:
@ F1 33354 Devn Loehrs A 10/1/1920  Pendng o [
@ 15795¢ Lo Coeman Test  Player  12/3/1991 Pendng e | es
‘ = . )
Page 1 of 1 (2 tems) [1]
¥ Create Fiker

Status: Pending = waiting to be submitted, Submittexdfeated invoice waiting to be approved, Approwedou have
met the requirements

I fA01 GKS &, 8a¢é¢ tAy]l G2 OASe e2dNJ (SIHYQa A&aadsSa

Roster type : None, Standard, Championship. To upgrade a roster you will simply need to click the upgrade buttc

Invoice Number: Click here to view your invoices 12



Invoice Preview

bncividuals 5 che o= .}
Teams
BAZINGAS Print Roster Insurance Cenilicates

Status : Pending

- 1 = Yes
Notice the new Roster Type: Standard

lj I 0 ® 2 d Liivoice Npmber $0233,5 104,
the team page.

User Count By Association: Hover Mouse Here Team ID : 59879

Team Members  Information  Inwoice Preview

If the Invoice Preview appears correct, please click the Submit & Create Invoice Button to continue ------> m

|f a Correction iS ke II"IVDICE PI‘E‘UIEW** Please Note: Any Changes made to other
This is AT an actual Invoice tabs may affect the actual Invoice.
needed we have a How to fix the invoice before you print it
link to provide Assoctation:

. WA - Washington ASA
suggestions. shipping Information:

: Sheldon Cooper Team Name: Coloradoe Stampede
&401 Captains Dr 6401 Captains Dr Players:
Kelso , Wi 98800 Kelso , Wb 98600 Non-Players:

Classification: Girls (lass B Fast Pitch 16/ Under

Notice the invoice
detall Only Crag & cohumn hiader histe to group by that column

includes members et L @y | | Amount

WIthOUt an 704807 - Penny-Lou Hofstadter (Mayer) Birth Certificate Required 10 Individual Player - $250, Photo Card (2 Cands) 1 1900 $19.00

' Create Fiter

Total: $15.04)

Click the Create

. ) Shipping & Handling: $1.50
Invoice button if Ampurt Due: $20.50

the invoice is If the Invoice Preview appears correct, please click the Submit & Create Involce Button to continue -—---->

correct.
v1.02 Rev 2012.02 13



Homeplate

When returning to RegisterASA.com, one way to get back to your team page

Aa Oz

Of A O1

UKS a+xAS¢g aé

has all of the teams you are associated with.

Click here for team fundraiser ideas

Member Infc - Devin

Tourmaments

Ordersn

Prio Tl FaQ Submit Help Ticked

MD - Maryland - DC ASA , MEMBER ID:333544

¢Sl Yaé

Registration Menu:

Add Team I View My Teams

Add League View My Leagues Invoices

Umpires

Personal Steps

ACE ID Card Notice:

#

Requirement

ACE Certification w/
Background Check

Background Check
Team without Admin
Phaoto

DoB

All ACE and Background Check
correct prior to starting vour ACE ¢

Status

Last Cert: None -> ACE 1 Not
Complete

Mot Started
Need to Fix
Complete
Complete

pants, please verify that the mailing address on yvour profile is
Clground Checle.

Purchase Purchase Status Expire Date

Purchase Unpaid

Purchase Unpaid 12/31/2011
NfA 1/1/1900
/& 12/31/2011

v1.02 Rev 2012.02n/a
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Homeplate

Show Registration Status for Season: 2012 Year B2

MvT y Leagues . .
y Teams Note the year of registration

Select Al Unselect Al Select all on the page Unselect all on the pa é ¢ K }\ é é O NB S y é K 2
Drag a colurmnn header here to group by that column Homeplate )
Mbr
# | Team Mame Status Status Date T
For Exarnple Pending  11/1/2011 3 yes  Not Not Girls Fast Pitch 12/Under 10 - Travel / Central 2011
—= | Submitted Submitted Year
— : Girls Class A Fast Pitch 2011
Approved 1/10/2011 14 X¥es  Print Print 14/Under 10 /10 Year
Approved 1/14/2011 17 Yes  Prin rint Girls Fast Pitch 18/Under  Travel Teams / N/A \z,g;rl
Approved 1/14/2011 Girls Fast Pitch 18/Under  Travel Teams / N/A %g_;rl
10 / Okiahoma City ol
ear
— . District 4 / Lycoming 2011
Click on the team name to disp| g oo
= p Girls Fast Pitch [/ District 2011
e ’ A s A - 4 - Hillsborough Year
u K S u S I. Y Q a. A 10 ! Cep’ral Acie %,:;}
4 b
o Create Filter

v1.02 Rev 2012.02 15



Returning team and want to just add your team to the new season?

A A ~ 4 Pal

| 26 (2 A&G!' RR ¢SI|Y
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The Team Page

Registration Status

Locate the team from a previous

S| NQRA& N&Ehidsdeén éhoNslroth

G6KS dzaSNXRa | 2YSLJ

Season: 2011 Year (=]
Load Grid

My Teams
Select Al Unselect Al Select all

C|ICk on the team name to |

Drag a column header here to group by,

=+

Team Mame

=

99 Maniacs

&3]

[
] | 99 Maniacs

-

aLJlr e GKS
[ |

1O TR/ Dallas 10U 2011 Year

Girls Fast Pitch 10/Under Approved 9/27/2012  Yes

Girls Fast Pitch 10/Under 10 TR/ Dallas 10U 2011 Year Pending 1/28/2012  Yes

® Creagte Filter

G Internet | Protected M

v1.02 Rev 2012.02 17



